HARTWOOD FOUNDATION, INC.

Intake Disclosure Policy
As part of the Intake Process, Hartwood requires all service applicants to provide detailed historical (and current) information on the potential client.  Using these resources coupled with an initial Intake Meeting and a variety of transitional visits, Hartwood is better able to determine if an individual is appropriate for and would benefit from services.  
Throughout the assessment process, Hartwood requests full disclosure of the individual’s support needs with any information related to the following: 

​​
  ____ 
Past and current diagnoses (medical and psychological)

  ____ 
Current and previous residential placements with ISPs (service plans) and other 

        
pertinent information/ documentation from services received

  ____ 
Current and previous Vocational placements with ISPs and other pertinent 

information/ documentation from services received


  ____
Past hospitalizations (medical and psychiatric) 

  ____
Past and current behavioral, mental health / psychiatric challenges, treatment, or plans 

Guardians / Authorized Representatives/ Family Members:  Please sign the following release indicating your understanding of Hartwood’s Disclosure Policy and your agreement to provide all of the above information as requested to facilitate the Intake and Assessment process. 

I agree to make every attempt to procure and provide the above diagnostic and historical information to Hartwood Foundation, Inc. for _______________________ for purposes of comprehensive admissions assessment and treatment collaboration.  
___________________________________________

________________________
Guardian / Authorized Representative





Date

___________________________________________

________________________
Support Coordinator







Date
_______________________________________________

__________________________
HFI Representative







Date 
Admission / Readmission Requirements
All individuals seeking admission / readmission to Hartwood residential programs must:

· Possess needs consistent with program description

· Participate in an Intake Meeting with Hartwood admission personnel

· Submit accurate and complete current medical information / health status

For these individuals, the hospital / treatment facility must provide medical documentation on:

· Diagnosis and prognosis                       -Any other changes in health status/ medical needs                           
· Treatment prescribed/referrals
         -Test results and treatment received
Declination of Services

Services may be declined or deferred in the following circumstances:

· Individual does not meet eligibility criteria for identified program(s) / service(s)

· Sufficient resources to ensure safe and appropriate service delivery are not available

· There are no open vacancies or funds available to support services for individual at the time of application for admission / readmission
